CYOEBHbIN AENMAPTAMEHT NP BEPXOBHOM CY[E
POCCUUCKOWU ®EOEPALIUN

NPUKA3
oT 11 ceHTs6pA 2017 r. N 168

OB YTBEPXXOEHUW NOPAOKA
noaA4Yv MMPOBBIM CYAbAM NOKYMEHTOB B 3JIEKTPOHHOM BULE,
B TOM YUCIJIE B ®OPME J3JIEKTPOHHOIO AOKYMEHTA

B cooTtBeTcTBMM C hedepanbHbiMu 3akoHamm oT 8 aHBaps 1998 r. N 7-03 "O CynebHom genaptameHTe npu
BepxosHom Cyae Poccuickon deaepaummn” n ot 23 mnoHs 2016 r. N 220-d3 "O BHECEHUN N3MEHEHWI B OTAESbHbIE
3akoHoaaTenbHble akTbl Poccuiickon depepaumm B 4acTy NPUMEHEHUS SMNEKTPOHHbIX JOKYMEHTOB B AESATENbHOCTU
opraHoB cyaebHon BnacTn" npukasbiBato:

1. YTBepauTb npunaraemblii [Mopagok nofayuv MUPOBBLIM CYAbSM [OKYMEHTOB B 3JIEKTPOHHOM BuAe, B TOM
yucne B hopmMe INEKTPOHHOIO AOKYMEHTa.

2. HavanbHukam ynpaesneHun CypeGHoro penaptameHTa B cybwektax Poccuiickon depepaumn [oBecTtu
HaCTOALIMI MpUKa3 OO OpraHoB WCMOMHUTENbHOW BMacTu CooTBeTCTBYLWero cybbekta Poccuiickon ®egepaumu,
OCYLLECTBSAIOLMX OpraHnM3aumMoHHoe obecnedyeHe MMPOBbLIX Cyaewn, Ans UCNornb3oBaHns B pabore.

3. YCTaHOBUTb, YTO B COOTBETCTBUM C YacTbto 4 ctatbk 12 PegepanbHoro 3akoHa ot 23 mioHsa 2016 r. N 220-93
"O BHeceHUM M3MEHEeHWN B OTAEeNbHble 3akoHoAaTenbHble akTbl Poccuiickonn depepaumm B 4YacTu NPUMEHEHUs
3NEKTPOHHbIX OOKYMEHTOB B AEATENbHOCTU oOpraHoB cygebHom Bnactu" nonoxeHusa [llopsigka nogayv MUPOBLIM
CyObsIM OOKYMEHTOB B 3NIEKTPOHHOM BMAE, B TOM uucrie B (pOpMe SJIEKTPOHHOrO OOKyMEHTa, NMPUMEHSIIOTCS npu
HaNM4YnUM TEXHNYECKON BO3MOXXHOCTH.

4, KOHTpOJ‘Ib 3a UCMOJIHEHNEM HacCTOodALWlero npukasa BO3NMOXUTb Ha 3aMecTutensa FeHepaanoro OUpeKTopa
CynebHoro pgenaptameHta npu BepxosHom Cype Poccuiickon depepauun, OCYLLECTBSIOWErO KOOPAMHALMIO U
KOHTPOIb AeATenbHOCTM [[NaBHOro ynpaBneHusi opraHM3aLMoHHO-NPaBOBOro o6ecrneyeHns AeaTenbHOCTU CYAOB.

"eHepanbHbI gupeKkTop
A.B.I'YCEB



YTBEpXKOEH

npukasom CynebHoro genaprameHTa
npu BepxosHom Cyge

Poccuiickon ®epepauun

oT 11 ceHTs6ps 2017 r. N 168

NoPAOOK
NOAAYN MUPOBBIM CYAbAM OOKYMEHTOB B NIEKTPOHHOM BUAE,
B TOM YUCIIE B ®OPME J3JIEKTPOHHOIO 1OKYMEHTA

1. OBLLUUE NOJIOXEHUA

1.1. TNopsgok nogaysm MUPOBLIM CyAbSIM OOKYMEHTOB B 3MEKTPOHHOM Buae, B TOM uucrie B dopme
3NEKTPOHHOro AOKyMeHTa (manee - [lopsgok nogayvM OOKYMEHTOB) pa3paboTaH B COOTBETCTBUM C MOSTOXEHUAMMU
MpaxpaHckoro npoueccyansHoro kogekca Poccunckon ®epepaumun (ganee - MK P®), depepanbHoro 3akoHa ot
14.11.2002 N 137-®3 "O BBegeHun B genctame [paxxaaHcKoro npoueccyansHoro kogekca Poccuiickon ®epepaumn’,
Kogekca agMuHumcTpaTuBHoro cygonponssonctea Poccunckon ®enepaunm (nanee - KAC P®), depepanbHoro 3akoHa
ot 08.03.2015 N 22-03 "O BBemeHuu B gencteme Kopekca agMUHUCTPATMBHOIO cyaonpou3Boactsa Poccuinckon
depepaummn”, YronoBHo-npoueccyanbHoro kogekca Poccuinckon Pepepauun (ganee - YINK P®), depepanbHoro
3akoHa oT 18.12.2001 N 177-®3 "O BBegeHwn B [eWCTBME YTONMOBHO-MpoLEeccyanbHoro kogekca Poccuiickon
depepaumn”, PepepanbHoro 3akoHa ot 23.06.2016 N 220-®3 "O BHeCeHWUM W3MEHEHUMA B OTAENbHbIE
3akoHoaaTenbHble akTbl Poccuiickon depepaumm B 4acTv NPUMEHEHUS] SMEKTPOHHBLIX OKYMEHTOB B AEATENIbHOCTU
opraHoB cynebHon Bnactu" (ganee - ®egepanbHbin 3akoH N 220-P3), npegycmaTpyBaloLLMMU BO3MOXHOCTb No4aun
[OKYMEHTOB B 3JIEKTPOHHOM BuAe, B TOM 4yucrie B popMe 3NEeKTPOHHOro AOKYMeHTa, MOAMMCAHHOIO 3NEKTPOHHOM
MOANUCBLID,  NOCPEACTBOM  3arofHeHWss  OpMbl,  pasMelleHHOW Ha  odmumansHOM canTe cyda B
NMHEOPMALMOHHO-TENEKOMMYHMKaLMOHHON ceTn "IHTepHeT".

1.2. B cootBeTcTBUM C YacTbio 1.1 ctatbu 3 ITIK P® nckoBoe 3asBneHue, 3asiBrieHne, xanoba, npeacraBneHne
N VHble OOKYMEHTbl MOryT ObiTb MOAaHbl B Cyd Ha OyMaXHOM HOCUTene WK B 3NEKTPOHHOM BMAE, B TOM 4ucrie B
opMe 3MNEKTPOHHOrO0 [OKYMEHTa, MNOAMUCAHHOIO SJfIEKTPOHHOWM MOAMMCbID B MOpsigke, YCTaHOBEHHOM
3akoHogaTenbcTBOM Poccuinckon degepaunm, nocpeacTBoM 3anosfiHEHUS POPMbI, pa3MELLEHHON Ha oduLManbHOM
cante cyga B UHPOPMaLMOHHO-TENEKOMMYHUKALMOHHOM ceTh "UHTepHeT".

B cootBeTcTBUM C YacTblo 2 ctatbn 45 KAC P® agmuMHUCTpaTMBHOE NCKOBOE 3asiBNEHWe, 3aaBneHmne, xanoba,
npeacTaBneHne u nHble AOKYMEHTbI MOryT ObiTb NOAAHbI B CyA HAa OyMaHOM HOCUTENE Unu B SNEeKTPOHHOM Buae, B
TOM uuncne B popMe 3neKTPOHHOro AOKYMEHTA, NOANMUCAHHOIO 3S1IEKTPOHHOM MOAMUCHI0 B NOPSiAKE, YCTAaHOBIEHHOM
3akoHogaTenbcTBoM Poccuitickon ®enepaumm, nocpeacTBoM 3anosfiHEHUSS POPMbI, pa3MELLEHHON Ha oduLManbHOM
cavTe cyga B MHOPMaLMOHHO-TENEKOMMYHUKaLWMOHHOW ceTn "UIHTepHeT".

B cootBetctBUM co cTaTtben 474.1 YIK P® xogatancteo, 3asiBneHve, xanoba, npeacrasneHne mMoryt ObiTb
nodaHol B Cyg B Mnopsigke W Cpoku, KoTopble ycTaHosrneHbl YIK P®, B ¢dopme 3nekTpOHHOrO [OKyMEHTa,
MOAMUCaAHHOIO  JIMUOM, HampaBMBLUMM  TaKOW  AOKYMEHT, 3NIeKTPOHHOW MNOAMUCbIO B COOTBETCTBUM  C
3akoHofdaTenbcTBomM Poccuinckon deagepauun, nocpeacTBOM 3anofiHeHUs (PopMbl, pasmeLLeHHoW Ha oduumansHOM
canWte cyga B WH(OPMaAUMOHHO-TENEKOMMYHMKALUNOHHOW ceTun "MHTepHeT". MaTepuansl, NPUNOXEHHbIe K
XofaTancTBy, 3asBneHuto, xanobe, nNpeacTaBneHwio, Takke nopalTcsa B (OpMEe 3MEKTPOHHbIX AOKYMEHTOB.
OneKTPOHHbIe OOKYMEHTbI, U3rOTOBMIEHHbIE MHBIMU NWULAMW, OpraHamu, opraHu3aumsMmum B cBoboaHou dopme umm
dopme, yCTaHOBMEHHOM Ana 3TMX [OOKYMEHTOB 3akoHodaTtenbcTBom Poccuiickon ®Pegepaunun, AOmMKHbl OblTb
noagnucaHel MMW 3MEKTPOHHOW NOANUCHID B COOTBETCTBUM C TpeboBaHMAMM 3akoHopaTtenbcTBa Poccuiickon
denepauymn.

1.3. NonoxeHua MK P®, KAC Po, YK P®, npegycmarpusarwme nogavyy MUpPoBbIM CYAbSM AOKYMEHTOB B
3MEKTPOHHOM BWAe, B TOM 4ucre B ¢popMe 3SMNEeKTPOHHOro AOKYMEHTAa, MOAMWCAHHOrO 3fIEKTPOHHOW MOAMUCHI0 B
nopsiake, YCTaHOBINEHHOM 3akoHoAaTenbCTBOM Poccunckon depepaumm (ganee - AOKYMEHTbI B 3fIEKTPOHHOM BUAE),
NnocpeacTBOM  3anofiHeHMst  (popMbl, pa3MELLeHHOW Ha  odumuManbHOM  calWTe  MWUPOBOrO  CyadbuM B
WHPOPMAaLIMOHHO-TENEKOMMYHUKALIMOHHON ceTu "VIHTepHET", peanuayroTca NyTeM npuMeHeHus HacTosLero MNopsaaka
noJayv AOKYMEHTOB.

Mopsgok mogayn OOKYMEHTOB He pacnpOCTpaHseTcs Ha nogadvy 3anpocoB, MPEArOXeHWH, 3asiBIIEHUN WUNnn
xanob B cyg B cooTtBeTcTBUM ¢ PepepanbHbiM 3akoHOM oT 22.12.2008 N 262-®3 "O6 obecneyeHnn pocTtyna K
Hpopmaumm o gearenbHocTn cygoB B Poccurckon ®epepauun”, PegepanbHeim 3akoHom oT 02.05.2006 N 59-03 "O
nopsigke paccmoTpeHus obpalleHmi rpaxgan Poccuiickon ®epepauun”.

nOpﬂﬂOK nogayn OOKYMEHTOB He pacnpoCTpaHAeTCA Ha nogadvy B 3JIEKTPOHHOM BuAe OOKYMEHTOB, KOTOpbIe
COﬂepmaTCBeﬂeHMﬂ,COCTaBﬂﬂKHHMeFOCMﬂapCTBeHHyK)TaﬁHy

1.4. B uenax peanusaumm Hactoswero lNMNopagka nogadn OOKYMEHTOB MCMOMb3YKOTCA crefylowme OCHOBHbIE
MNOHATUA.



Ccyn - MWPOBOM cyabs, SABRSOWMACA cyaben oblien topucaoukunm cybbekta Poccuickon Pepepauum u
OCYLLIECTBNSAOLUNIA CBOK AEATENbHOCTb B Npegenax cynebHoro paioHa Ha COOTBETCTBYIOLLEM Cy4eOHOM y4acTke;

3ANEKTPOHHbIA  OOKYMEHT - [AOKYMEHT, CO3[aHHbIi B 3rekTpoHHoM opme 6e3 npeaBapuTenbHOro
OOKYMEHTUpPOBaHMA Ha 6yMa)KHOM HocuTene, I'IOJII,I'II/ICaHHbII7I SﬂeKTpOHHOVI nognnucbikdo B COOTBETCTBUU C
3akoHogaTtenbcTBoM Poccuiickon ®epepaunu;

3MEKTPOHHbIN 06pas AoKyMeHTa (3MEKTPOHHas KOMUs JOKYMEHTa, M3rOTOBMEHHOro Ha BGyMakHoOM HocuTene) -
nepeBedeHHasi B 3MIEKTPOHHYIO (POPMY C MOMOLLBI0 CPEACTB CKaHMPOBAHWUA KOMWS AOKYMEHTA, M3rOTOBIIEHHOIO Ha
OymMaxHOM HocuTene, 3aBepeHHast B COOTBETCTBUM C [lopsiakoM Modayu [OOKYMEHTOB MPOCTON SMNEKTPOHHOM
NoANMUCLI0 UIM YCUNEHHOW KBanuUUUPOBAHHOMN 3M1EeKTPOHHOW NOANUCHIO;

9MNEKTPOHHAs Noanucb - WHopMauuss B 3MEKTPOHHOM hopme, NpUCOEdMHEHHas K NoAnMcbIBAEMOMY
3MIEKTPOHHOMY [AOKYMEHTY WM WMHbIM 0Opa3oM cCBsidaHHasi C HMM W no3Bonsalowas uaeHTuduumMpoBatb nmuo,
noanucasLlee 3NEKTPOHHbIA LOKYMEHT;

KMntoY 9NEKTPOHHOW MOAMMUCU - YHUKanbHasi NoCneaoBaTeNbHOCTL CUMBOMOB, NpeAHa3HavYeHHas ans co3fgaHus
9NEeKTPOHHOW noanucu. B kauyecTBe knya MPOCTOM SMEKTPOHHOW MNOAMUCKM UCMONb3yeTCa Yy4yeTHasd 3anucb
dumsmyeckoro nuua B ECUA,;

ECWA - depepanbHas rocygapcTBeHHasi MHGoOpMaUMoHHas cuctema "EamHas cuctemMa uaeHTudmkauum m
ayTeHTMdVKauum B UHGpACTpykType, obecneuymBatowlern MHGOPMaLMOHHO-TEXHOOMMYECKOE B3auUMOAENCTBUE
MHOPMALIMOHHBIX CUCTEM, MCMONb3yeMbIX Afs NpefoCTaBrieHNst roCyAapCTBEHHbIX M MYHULUMMAmNbHbLIX YCIyr B
3NEKTPOHHON dhopMme”;

obpalleHne B Ccya - [OOKYMEHT, CO3[4aHHbI B COOTBETCTBMM C MNpoLEecCyanbHbIM 3aKOHOOATENbCTBOM,
HanpaBreHHbIV B Cyf;

muo, nogarwuiee OOKymMeHTbl B Cya (I'IOJ'Ib3OBaTeJ'Ib) - 3adaButesrib UM ero npeacrtaBUTENDb, nogatwowmn B cyn
OOKYMEHTbI B 3JIEKTPOHHOM BUAE;

FAC "MMpaBocygue" - NocypaapcTBeHHas aBToMaTmManpoBaHHasa cuctema Poccunckon ®enepaunn "lNpasocygue”,
UH(OPMaLMOHHas cucTema;

NWYHBIN  KabuMHEeT - WHOPMAUMOHHBIA pecypc WHTepHeT-noptana [AC "lMpaBocygue” (www.sudrf.ru),
pasMeLleHHbIi Ha oduumanbHOM canTe cyga B WMHGOPMAaLMOHHO-TENEKOMMYHUKALMOHHON ceTn "UHTepHeT",
npegHasHaJeHHbI Ons peanusauuu ydacTHUMKamu cygebHOoro mpouecca npaBa Ha nogadvy B cyd OOKYMEHTOB B
3NEKTPOHHOM BUAE.

2. ycnosuAa nogA4Y1 AOKYMEHTOB B 3JIEKTPOHHOM BULE

2.1. JInyHbIN KabUHeT

2.1.1.  [JOKyMeHTbl B  9MeKTpOHHOM  BMAe nojawTcd Ha  oduumanbHoM canWTe cyga B
WH(pOPMaLIMOHHO-TENEKOMMYHUKaUMOHHON ceTu "UHTepHeT" B pasgene "lMogaya npoueccyarnbHbiX AOKYMEHTOB B
3NEKTPOHHOM BMAe" 4epe3 NM4YHbLIA KabuHeT nonb3oBaTens, KOTOpbIA pacrnofioXeH Ha WHTepHeT-noptane FAC
"Mpasocyane" (www.sudrf.ru).

2.1.2. JInyHbIN KabMHET co3aaeTcsa Ha r3M4eckoe NNLO, KOTOPbIM NOAAKTCA JOKYMEHTbI B 9NIEKTPOHHOM BuAe
B CyA; Npu nofgade 4OKYMEHTOB NpeacTaBMTeNneM NUYHbIN KabUHET co3gaeTcst Ha UMs NpeacTaBuTens. Yepes nuyHbIN
KabuHeT npeacTaBuTEnst MOryT ObITb MOAaHbl AOKYMEHTbl B OTHOLUEHUW OAHOro M 6onee npeacTaBNsEMbIX UM
dusnyeckux u (Mnu) tpuamyecknx nuu,.

JNInyHbIN KabUHET co3gaeTcsi B aBTOMAaTUYECKOM PeXMME MyTeM NOATBEPXKAEHWUS MUYHbIX AaHHBIX (PU3NYECKOro
nvua, B TOM yucne ero haMunum, UMeHu 1 oT4ecTBa (Mpu Hanuyum).

2.1.3. [JocTyn K NMM4HOMY KaBUHETY OCYLLIECTBISETCA NOCPeACTBOM MOEHTUMUKALUN U ayTEHTU(PMKALUN OOHUM
13 OBYX BO3MOXHbIX CNOCOGOB:

C MCMNOMb30BaHMEM NOLTBEPXKAEHHOM y4eTHON 3anucy dusndeckoro nuua ECUA;
C UCMNOMb30BaHMEM UMEIOLLENCS Y NoNb30BaTenNs YCUNeHHON KBanMupuuupoBaHHOW SNEKTPOHHOW NOANUCHK.

2.1.4. [JOKyMeHTbI B 3NIEKTPOHHOM BUAE MOTyT ObiTb MOAaHbl B hOpMe 3NEKTPOHHOIO JOKYMEHTa, NoANMCaHHOro
3MEKTPOHHON NOAMNMCBID B COOTBETCTBUM C 3aKOHOZATENbCTBOM Poccunckon depepauumn, unu B BUOE SMEKTPOHHOIO
obpasa JoKyMeHTa.

2.2. Tpe6GoBaHUSA K 3NeKTPOHHbLIM 06pa3amM AOKYMEHTOB



2.2.1. DNeKTPOHHbI 00pa3 JOKYMEHTa co3[4aeTcs C MOMOLLbH CPeACTB CKaHMPOBaHMS.

CkaHupoBaHue OOKyMeHTa Ha ByMaxHOM HocuTene OOIMKHO NpomM3BOaAMTLCA B MacwTabe 1:1 B yepHo-6enom
nnéo cepom uBeTe (kadectBo 200 - 300 Todek Ha AwrM), obecneumBaloLleM COXpPaHEHWe BCEX PEKBUSUTOB U
ayTEHTUYHbIX NPU3HAKOB NOANIMHHOCTU, @ UMEHHO: rpaduyeckor noanucu nuua, nevaty u yrnoBoro wramna 6naHka
(Mpn Hanmuuun), ckaHUpoBaHME B peXume MOMHONM LBeTonepeayn OCYLLEeCTBSAETCA NPy Hanuyiun B JOKYMEHTe
LBETHbIX rpadnyeckux n3obpaxkeHnn NMbo LBETHOrO TEKCTa, €CNn 3TO MMEeET 3HaYeHNe ANng pacCMOTPeHus aena.

2.2.2. ®ann aneKkTpoHHOro obpas3a AoKyMeHTa [ormkeH ObiTb B cphopmate PDF (pekomeHnayeTcsi co3gaBaTtbh
3NEKTPOHHBbI 06pa3 JOKYyMEHTa C BO3MOXHOCTBIO KOMMPOBAaHUSA TEKCTA).

Pasmep canna anektpoHHoro obpasa He gormkeH npesbiwaTb 30 M6.

2.2.3. Kaxgbln oTOENbHbIN OOKYMEHT OOIMKEH ObITb NpeacTaBrieH B BUAe OTAesnbHoro danna. HanmeHoBaHue
danna AOMKHO NO3BONATb MOAEHTUHULMPOBATL AOKYMEHT U KONMYECTBO JIMCTOB B OOKYMEHTe (Hanpumep: MCKOBOE
3agasneHve ot 01082017 3n.pdf).

2.2.4. dainbl 1 OaHHble, coAepXallnecs B HUX, AOIMKHbI ObiTb OOCTYNHbIMU AN paboTbl, He OOMKHbI GbiTb
3alWmleHbl OT KOMMPOBaHUS UM MedvyaTu ONMeKTPOHHOro obpasa, He [OOMKHbl codepXaTb WHTepaKTUBHble W
MYNbTUMEANNHBLIE 3NeMEHTHI UM BHeAPEHHbIE CLEeHapuu.

2.2.5. ONeKkTpOoHHbIN 0Bpa3 AOKYyMEHTa 3aBepsieTcd B COOTBETCTBMM C [lopsakom nogayn AOKYMEHTOB NPOCTOMN
3ANEKTPOHHOW NOAMNUCHI0 NN YCUNEHHOWN KBaNMMULMPOBAHHOW 3NEKTPOHHOW NOAMUCHIO.

2.3. Tpe6oBaHUA K 3NEKTPOHHbLIM JOKYMEHTaM

2.3.1. OnNeKTPOHHbIA [AOKYMEHT MW3HaYanbHO CO34aeTca B 3MeKTpoHHOM dopme 6e3 npeaBapuUTENbHOro
OOKYMEHTUPOBaHUA Ha DymMa)kHOM HocuTene.

2.3.2. ®ann obpalleHus B cya AommkeH bbiTb B popmaTe PDF ¢ BO3MOXHOCTBIO KOMMPOBaHUS TEKCTA.

dannbl JOKYMEHTOB (MaTepwvarnos), npunaraembix K obpalieHusam B Cyd, NpeacTasnsoTcs B TOM opmaTe, B
KOTOPOM OHU NOoAnNucaHbl 3NEKTPOHHOW noanuckio. [pn aTom hannsl matepmanos u (Mnn) GOKYMEHTOB, Npunaraembix
K obpallLeHunsim B cya, MoryT BbiTb NpeacTaBneHbl B cnegyowmx popmartax:

1) PDF, RTF, DOC, DOCX, XLS, XLSX, ODT - ang AOKYMEHTOB C TEKCTOBbIM COAEPXaHUEM;
2) PDF, JPEG (JPG), PNG, TIFF - ona AOKYMEHTOB C rpadhnyecknMm CoaepraHneMm.
Pa3mep charina anekTpoHHOro JOKyMeHTa He AormkeH npesbiwats 30 M6.

2.3.3. Kaxpgbli oToeNbHbIA JOKYMEHT JOSKEH OblTb NpeAcTaBneH B BUAe oTAenbHoro gavina. HavmmeHoBaHune
dharina AOMKHO NO3BONATb MAEHTUMLMPOBaTL AOKYMEHT M KONMYECTBO JIMCTOB B JOKYMEHTE (Hanpumep: MCKOBOE
3agsneHve ot 01082017 3n.pdf).

2.3.4. ®ainbl U gaHHble, cogepXkallmMecss B HUX, OOMKHbI ObiTb OOCTYMHbIMKU ONst paboThl, HE OOMKHbI OblTb
3allMLLEeHbl OT KOMMPOBaHUSA U NevaTu, He OOIMKHbI codepXkaTb MHTePaKTUBHbIE U MyNbTUMeOWNHbIE 3NEMEHTbI UK
BHepEeHHbIe cLieHapuu.

2.3.5. ONEeKTPOHHbIV AOOKYMEHT AOMmKkeH OblTb noamvMcaH YCUITEHHOM KBanuMuUMpOBaHHOM 3NEKTPOHHON
NOANUCHIO.

nOpﬂ,EI,OK nogavyn OOKYMEeHTOB He npenycmMmatpuBaeT nogadvy 3J1eKTPOHHbIX AOKYMEHTOB, NOAMUCaHHbIX ﬂpOCTOVI
SJ'IeKTpOHHOIZ noanncbo nnn YCI/IﬂeHHOIZ HeKBaJ'IM(bI/ILI,MpOBaHHOIZ SﬂeKTPOHHOVI noanucblo.

OneKTPOHHbIE MOANUCU, KOTOPLIMU NoAMNMCaHbl 0bpalLeHns B Cya4 U npunaraemble K HUM OOKYMEHTbI, JOIKHbI
CcoOTBeTCTBOBATb TpeboBaHMAM  YCUITEHHOM KBanMUUUPOBAHHOW 3NEKTPOHHOW NOAMWCK, YCTAHOBIEHHbLIM
3akoHogartenbcTBOoM Poccuiickon deagepaumm.

3ﬂeKTp0HHaﬂ noanncb OOJKHA coaepXaTtbCA B OTAENTbHOM cba|7|ne (OTCOGLI,VIHeHHaﬂ ANIEKTPOHHaA I'IO,EI,I'IMCb).

I'Ile nognncaHnn OOKYMeHTa HEeCKOJIbKUMU NnuuaMun Kaxgaa 3NeKTpoHHad noanncb OOJDKHa codepXXaTbCA B
oTAenbHOM dhaune.

nOpﬂ,EI,OK nogayn OOKYMEHTOB He npeaycMartpuBaeT noaadvn I3JeKTPOHHbIX OOKYMEeHTOB, NOoANMUCaHHbIX
npuncoeanHeHHbIMU 3NEKTPOHHbIMU MOANMNCAMMN.

2.3.6. OnEeKTPOHHLIN AOKYMEHT [OIDKEH ObiTb NMOAMUCAH 3NEKTPOHHOW MOAMUCHLI0 NvLa, KOTOPOEe YyKasaHo B



TEeKCTe 3J1IeKTPOHHOIro AOKyMeHTa Kak InMiuo, ero nognmcasliee.

He AonyckaeTca npencrtaBneHne B Cyn 3NEKTPOHHbIX OOKYMEHTOB, noAnMCaHHbIX 3HeKTp0HHOI7I noanmcbro
mua, KOTOpoe He YKa3aHO B TEKCTE 3JIEKTPOHHOIO AOKYyMEHTa Kak 1ML O, ero noanmcasLiee.

3. MOOAYA NOKYMEHTOB B 3NEKTPOHHOM BUAE (3ANOJNTHEHUE
®OPMbI, PASMELLLEHHOWN HA O®ULIMAITBHOM CAUTE CYOA
B NH®OPMALIMOHHO-TEJIEKOMMYHUKALMOHHOW CETU "MHTEPHET")

3.1. O6wme TpeboBaHUs

3.1.1. TpeboBaHua k chopme 1 coaepxaHno JOKYMEHTOB, NOoAaBaeMbIX B COOTBETCTBUM C [MopsiakoM nogayu
[OKYMEHTOB, onpeaensoTcs npoLeccyanbHbiM 3akoHoaaTeNnb,CTBOM Poccunckon ®enepaumn.

3.1.2. INpun NoaroToBKe K HaMpaBfeHN0 JOKYMEHTOB B 3NIEKTPOHHOM BMAE B CyA Mofib3oBaTeneM 3anosHAeTcs
dopma, pasmelLeHHas Ha odmumnanbHOM canTe cyaa B UHPOPMAaLMOHHO-TENEKOMMYHUKAUMOHHON ceTn "MIHTepHeT":

1) Ha rnaBHOW CcTpaHuUue oduuManeHOro canTta cyga Bblbupaetcs pasgen "lMogaya npoueccyanbHbIX
OOKYMEHTOB B 3NEeKTPOHHOM BuAe", nocre 4ero nonb3oBateneMm BblbupaeTcs cnocob wuaeHTUukauum un
ayTeHTudukaumm (C MCNonb3oBaHMEM MOATBEPXKAEHHON YyyeTHou 3anucn usmyeckoro numua ECUA nubo c
NCNONb30BaHUEM YCUNEHHOW KBanNnuLMpOBaHHOW 3NEKTPOHHON NoAnMcH);

2) B OTKpbIBLUENCH 3KpaHHON hopmMe HeobXoAMMO O3HaKOMUTLCA C TpeGoBaHWsSIMM U MpaBunamy rnogaqu
3MEKTPOHHbIX JOKYMEHTOB U COrMacuTbCsl C HUMW, BbiGpaB COOTBETCTBYIOLLYIO 3KpaHHYIo KHOMKY. B cnyyae cornacus
BbIBOAUTCA 3KpaHHaa ¢opma Ana Bblibopa nonb3oBaTenemM Buaa CyAONPOM3BOACTBA, B pamKax KoToporo 6yamet
nodaH aSneKTPOHHbIA AOKYMEHT: rpaKdaHCcKoe CyoOoMpPOM3BOACTBO, aAMUHUCTPATMBHOE CYAOMPOM3BOACTBO WM
YronoBHOEe CyL0MNpOu3BOACTEO;

3) ykasbiBaeTcs WHopMauus o 3asiBuTene, ob ydyacTHMKax cyaeGHoro npouecca (OaHHas MHdOpMauus
yKasblBaeTCsl Takke B TEKCTE NogaBaeMoro obpalleHust), B TOM Yucre:

ecrnnm y4acTHUKOM cyaebHoro npouecca SBNAETCA M3nYeckoe nuuo, YKasbiBalOTCA ero hamunus, ums,
OTYECTBO (NpW ero Hanuyuw), gata U MecTo PoXAeHus, agpec perncrTpauun usamyeckoro nuua (¢ obssatenbHbIM
yKasaHuem no4vtoBoro wuHaekca), VMHH (npu ero Hannuuu), sBnsetca nu nonb3oBaTeNb WHAWBMAYaANbHbIM
npeanpvHuMaTenemM (ans MHOuBMAYyanbHbIX npegnpuHumatenen ykaszaHune VMIHH n OFPHWUI obsasaTtenbHo, Takke
yKkasbiBaeTcs agpec (pakTM4YeCKoro MpoXuBaHWS), Hanuume OOBEPEHHOCTW, BblAAHHOW NWULOM, OT UMEHU KOTOPOro
nopatTca AOKyMeHTbl. Ecnv uctuamm (3asButensiMy) BbICTYNalT HECKONbKO Nul, yKasbiBaeTcd MHopMaums o
KaxkgoMm m3 Hux. Ecnm yyacTHukoM cyaebHoro npouecca sBnsieTcs MHOCTpaHHoe dmanyeckoe nuuo, TpebosaHne o6
ykasaHuu MHH n OIT'PHWI He npumeHseTcs;

ecrnnm y4acTHUKOM cygebHOro npouecca sBASETCA OpUOUYECKOe IMUO, YKasblBalOTCs €ro  nosiHoe
HanmeHoBaHune, NHH, ocHOBHOW rocyaapCTBeHHbIW pernctpaunoHHbin Homep (OMPH) (npu otcytctBumn y Hero NHH
ykasbiBaetcss ero OIMPH), agpec mecta HaxoxaeHus (C obs3aTenbHbIM yka3aHMEM MNOYTOBOro uHAekca). Ecnum
y4yacTHVMKOM cydebHOoro mpouecca sBAsieTCAa WHOCTpaHHoe topuanyeckoe nuuo, TpebosaHne o6 ykasanum UHH u
Ol'PH He npumeHsieTcs;

€Cnn y4yacTHUKOM cyaebHoro npouecca sBnsieTcss nybnvyHo-npaBoBoe obpasoBaHue, ykasbiBaetca MHH u
OI'PH opraHa rocygapCTBEHHOW BRacTM MMM OpraHa MECTHOrO camoynpaBfeHus, B NMLe KOTOPOro, N0 MHEHUIO
3a8BUTENS, BbICTyNaeT Ny6nnyHo-npaBoBoe ob6pa3oBaHue;

€CInn y4acTHUKOM cydebHOro npouecca SIBMseTcs OOPKHOCTHOE NULIO OpraHa rocyAapCTBEHHOW BNactyv uUmu
opraHa MecCTHOro camoynpasneHus, ykasbiBaetca MHH n OMPH opraHa rocygapcTBeHHOW BRacTu unM opraHa
MECTHOro CaMOYyMnpaBlieHNsi, B KOTOPOM 3TO [OMDKHOCTHOE JIMUO OCYLLECTBIISAET CBOK NpocheccroHanbHyr
CnyXebHylo 0eATENbHOCTD;

€CNnn y4acTHMKOM cyaebHOoro nmpolecca SBnsieTCs BOWCKOBAs 4acTb, HE SABMSOLWIAACHA HOPUANYECKUM JLIOM,
ykasbiBaetcs VMMIHH n OIPH cootBeTcTBYylOWEro denepanbHOro opraHa WCNONHUTENBHOWM BRacTu, B KOTOPOM
degepanbHbIM 3aKOHOM NpeaycMOTpeHa BOeHHas cryx0a;

€cnu yyacTHUkom cyaebHoro npouecca SBRSIETCA oOpraH, He MWMELWMi cTatyca lopuanyeckoro nuua,
HafeneHHbln hegepanbHbiM 3aKOHOM OTAENbHLIMU FOCYAAPCTBEHHLIMU UMW UHLIMW MYGNNYHBIMU NONHOMOYUSIMU 1
CO3[aHHbIN Ha OocHOBaHWUM defeparibHOro 3akoHa UNW pelleHnst dedepanbHOro opraHa rocygapCTBEHHOM BRacTw,
ykasbiBaetcs MHH un OIPH depepanbHoro opraHa, obecrneymBalllero AeATeNnbHOCTb norb3oBaTtens (nmbo
OTBETYMKA, 3aMHTEPECOBAHHOIO Nmua);

€ecnm yyacTHMKOM cygebHoro npouecca sBnsieTcs nogpasgenenve LleHTpanbHoro 6aHka Poccuiickon
®epepaummn (baHka Poccun), He aBnsdwolleecs opuandeckum nuuom, ykasbiBaetca MHH u OMPH LeHTpaneHoro
©6aHka Poccuiickon ®epgepaunu;



€Cnn y4aCcTHMKOM cygebHOro npouecca $BNSAETCA OpraH, He WMelWui cratyca pugudeckoro nvua,
HaJeneHHbI 3aKOHOM OTAENbHBIMU FOCYAapPCTBEHHBIMU UMW UHBIMW MYOAMYHBIMU MONIHOMOYMAMM M CO34aHHbIN Ha
OCHOBaHWMN peLUeHNs1 opraHa rocygapcTBeHHOM Bnactu cyobekta Poccunckon ®depepauuu, ykasbiBaetca VHH un
OlPH BbICLLIErO WCMOMHUTENBHOINO OpraHa rocyaapCTBEHHOW BfacTU COOTBETCTBYHOLUEro cybbekta Poccuickon
degepaumu;

ecnn y4yacTHMKOM cyaebHoro npouecca SBNAeTCA opraH (Hanpumep, agMMHUCTPATMBHAA KOMWUCCUS), He
UMELLNIA cTaTyca HpMAMYECKOro nuua, HageneHHbl 3akOHOM OTAEeNbHbIMW NMONMHOMOYMAMM MO PELLIEHMI0 BONPOCOB
MECTHOr0 3HayeHusl, roCygapCTBEHHLIMU WAW MHBIMW MYOAMYHBIMU MOMHOMOYMSIMU W CO3[AaHHbIA HAa OCHOBAaHWU
pelleHns opraHa MeCTHOro camoynpaeneHusi, ykasbiBaetcs WHH u  OIPH wmecTtHom agmuHucTpauumm
(MCcnonHUTENbHO-pacnopsiAMTENIBHOIO OpraHa COOTBETCTBYHOLLIErO MyHULMNANbHOro 06pa3oBaHus);

4) ykasblBalOTCs HOMepa TenedoHOB (MOGUNBHLIN, CTaLMOHapHbIN), HOMepa akCcoB (NpU Hanuyuu), agpeca
3NEKTPOHHOW NOYTLI U Apyrne Tpebyemble CBeAEHUS;

5) ykasbiBaeTcsa agpecat obpalleHus;

6) BbIObupaeTca Bug obpalleHus B Cyh, yKasblBalOTCA €ro pPeKkBU3UTbl M 3arpyxarTcs ¢annbl nogaBaemblx
[OKYMEHTOB;

7) BBOAUNTCA HOMEP gena (I'IpOVI3BOﬂ,CTBa, MaTepmana) B Cliy4ae, eclin npon3BoacTBO Mo aeny BO36y)K,D,eHO.

3.1.3. K obpaweHunio B cyg, nogaBaeMoMy npeacraBuTenemM, AOMMKEH ObiTb MPUNOXEH [OKYMEHT,
noAaTeepxaaroLmi nonHoMoums npeacrasmtens (ctatbd 54 MK PO, ctatba 56 KAC PO, ctatbun 45, 49 YIK PO).

B cootBeTtctBUM ¢ [TIK P®, KAC Po:

OOBEPEHHOCTb  NPeAcTaBnseTca B BWAE  3NIEKTPOHHOIO  OOKYMEHTa,  MOAMUCAHHOro  YCUMEHHOW
KBanunuMpoBaHHON 3MNEKTPOHHOW MOANUCBLI MpeacTaBnsemMoro nuua, nMbo B BuAe 9neKTpoHHOro obpasa
OOKYMEHTa, 3aBEPEHHOr0 YCUMEHHOW KBanuuumMpoBaHHON 3MEKTPOHHOW Mognucbio npegcTtasnsemoro nuua, nubo
ANEeKTpPOHHOro obpasa, 3aBEepPeHHOro MPOCTON SMEKTPOHHOW MOAMUCHID WMAW  YCUIIEHHOW KBanuuumpoBaHHON
3ANEKTPOHHOW NOAMNWCHI0 NULa, NoAaLWEro AOKYMEHTbI;

opaep Ha UCMOMHEeHWe Topy4YeHus, BblOaBaeMblii COOTBETCTBYIOLMM aaBOKaTCKUM 0GpasoBaHueM,
npeacTaBnsaeTca B BuAE ONEKTPOHHOro obpasa [OKYMeHTa, 3aBepeHHOro YCUMEeHHOW KBanvduuUpoBaHHOM
SNEeKTPOHHOW MOAMNUCLI0 [OOMKHOCTHOrO nuua, BbldaBliero opaep, NMGoO 3aBepeHHOro MNpOCTOl 3MeKTPOHHOM
noAnUCbI0 UMM YCUNEHHOW KBannpULMPoBaHHON 311eKTPOHHOI NOAMMCHI0 N1, NodaloLLero AOKYMEHThI;

ecnn obpalleHme B cyq B COOTBETCTBUM C 3aKOHOA4ATENBCTBOM U [OopsiAkOM Nogayn AOKYMEHTOB AOMKHO OblTb
nognucaHo (3aBepeHo) YCUNEHHOW KBannuLMpoBaHHOM 3NIEKTPOHHOM NOANUCHIO, MpK nogadve Takoro obpatleHus B
3NEKTPOHHOM BUAE K HeMy MpuKnagblBaeTcd [OBEPEHHOCTb, MnoAnucaHHas (3aBepeHHas)  YCUINeHHoWm
KBanMUuMpoBaHHOW INEKTPOHHOW NOANUCKHI0 NPeaAcTaBnsaeMoro nuua.

B cooTtBetcTBUM € YTIK PD:

OOBEPEHHOCTb npencraBndaeTcA B Bunae AJIEKTPOHHOIO OOKYMEHTa, noanncaHHoOro yCMﬂeHHOVI
KBaﬂM(*)MLlMDOBaHHOVI SJ'IeKTDOHHOIZ noaonncbio npeacrtasnidemMoro nuua nmbo B BUAE ANEKTPOHHOIo o6pa3a
OOKyMeHTa, 3aBepeHHOro yCl/IJ'IeHHOl7| KBaﬂMCbMLlMPOBaHHOVI SﬂeKTpOHHOVI noanncblo nNpeacTasiidaemMoro nuua,

opdep Ha MCMOMHEHUE MOpYyYeHWs, BblAABaEMbIi COOTBETCTBYOLUM a[BOKaTCKUM 0Opa3oBaHueEM,
npeacTaBnsieTcs B BMAE SINEKTPOHHOTO obpasa [OKYMEHTa, 3aBEpPEeHHOro YCWUMEHHOW KBanvduuupoBaHHOM
3MNEeKTPOHHOW NOANUCHI0 AOIMKHOCTHOMO N1ua, BblAABLLETO OpAEp.

3.2. Nopavya AOKYMEHTOB B paMKax rpaxaaHCKoro
cyaonpou3BoAcTBa (B cooTBeTcTBUM ¢ [paxxaaHCcKkum
npoueccyanbHbIM Koaekcom Poccuiickon ®enepaumm)

3.2.1. O6palleHne B cya v nNpunaraemble K Hemy JOKYMEHTbl MOryT ObITb NMoAaHbl B Cyd B BUOE 3NEKTPOHHbIX
[JOKYMEHTOB, NoAMMCaHHbIX YCUINEeHHOW KBanuguUMpPOBaHHON 3NEKTPOHHOMN NoAMMChio NiLa, NoAatoWwero AOKYMeEHTbI
(3asBuTENs MNM ero npeacraBuTens), NMBoO B BUOe 3SMEKTPOHHbIX 0OpasoB AOKYMEHTOB, 3aBEPEHHbLIX MPOCTON
3MEKTPOHHONW TMOAMUCBHID UMW YCUNEHHON KBanMUUMPOBaHHOW 3M1eKTPOHHOM noAnucbio nuua, nodarowero
OOKYMEHTBI.

3.2.2. 3asiBrneHne o6 obecneyeHuM uCka, a TaKKe WUCKOBOE 3asiBlieHMe, copepxaliee xogatamcteo 06
obecrneyeHnn ncka, KOTopble MOAAKTCs MOCPEACTBOM 3anofHEHUS hOpMbl, pa3MeELLEHHON Ha oduLnanbHOM canTe
cyda B WH(MOPMaLMOHHO-TENEKOMMYHMKALUMOHHONW ceTu "WIHTepHeT", OOMKHbl ObiTb NOAMMCaHbl  YCUITEHHOM
KBanMUUMPOBaHHOW 3MEKTPOHHOW MOAMNUCBHID B MOpsiAke, YCTAHOBMEHHOM 3akoHopaTenbcTBOM Poccuiickon
®epepaumu (4actb 4 ctatbn 131 M yacTb 1 ctaTem 139 [TIK P®).



XogaTancTBO O MPUOCTAHOBMEHUMU WCMOMHEHUS peLleHus cyga, KOTopoe nodaeTcs B Cyh NOCPedcTBOM
3anonHeHnsa opMbl, pasMeLLeHHON Ha ouymnanbHOM cante cyga B MHGOPMaLMOHHO-TENEKOMMYHUKALWOHHOW CeTun
"MIHTepHeT", OOIMKHO ObITb MNOAMNWCAHO YCUIEHHOW KBanMUUUPOBAHHOW SfIEKTPOHHOWM MOAMUCLIO B MOpPSiAKe,
YCTaHOBMEHHOM 3aKoHoAaTenscTBoM Poccuickon depepaumm (ctatea 381 MK PO).

O6pawenne B cya, kotopoe cornacHo MK P® pomkHO GbITb NOANUCAHO YCUNEHHOW KBanvuuupoBaHHON
3NEKTPOHHOW NOANWUCLIO, MNoJaeTca B Cyd B BMAE 3MEKTPOHHOrO AOKYMEHTa, MOAMMCAHHOrO YCUINEHHOW
KBanM@uUUMpPOBaHHOM 3NEKTPOHHON NOAMUCHLIO NULA, NOAALEro JOKYMEHThI (3asBuUTens Unu ero npeacraButens),
nmbo B BMAE SNEKTPOHHOro obpasa [OOKYMEeHTa, 3aBEPEHHOrO YCUITEHHOW KBanUMUUMPOBAHHOW 3NEKTPOHHON
nognuceto. Npu 3TOM ycuneHHas KBanuuuupoBaHHas 3r1eKTPOHHAsi MOANUCH, KOTOPOW 3aBEePEH 3NEKTPOHHbBIN 0bpa3
[OKyMeHTa, A0JPKHA NpuHaanexartb nuuy, NnoanucaBLLEMy JOKYMEHT Ha GyMaXHOM HOcuTene.

3.2.3. Ecnu obpalyeHune B cya B BUAE SNEKTPOHHOrO JOKYMEHTa UM B BUAE 3NEeKTPOHHOro obpasa JOoKyMeHTa
NoOANUCaHO (3aBepeHO) YCUNEHHOW KBanMMUUMPOBAHHOW  3MNEKTPOHHOW NOAMMUCHLIO, 3MNEKTPOHHble obpasbl
OOKYMEHTOB, npunaraemble K OOpalleHui0 B Cyd, CHMTAKTCA 3aBEePEeHHbIMW YCUIEHHOW KBanuduumMpoBaHHOMN
3NEKTPOHHOW NOAMMUCHIO.

Ecnu obpaweHre B cyq nogaHo B BMAE 3MEKTPOHHOro obpasa AoKyMeHTa, Takoe obpalleHne 1 npunaraemMble K
HEMY 3NEKTPOHHble 00pa3sbl AOKYMEHTOB CUMUTAOTCH 3aBEPEHHbIMW MPOCTOM 3MEKTPOHHOW NOoANUChI0 nuua,
noAatoLLero JOKYMEHTHI.

3.3. Moaaya AOKYMEHTOB B paMKax agMUHUCTPaTUBHOIoO
cynonpousBoAcTBa (B cootBeTcTBUM ¢ Koaekcom
aAMUHUCTPATUBHOIO cyaonpousBoacTBa Poccurickon ®egepaunm)

3.3.1. ObpalueHne B cyg v npunaraemble K Hemy OOKYMEHTbl MOryT OblTb NodaHbl B Cy4 B BUAE SMEKTPOHHbIX
OOKYMEHTOB, MOANNCAHHbIX YCUINEHHOW KBanuguLUMpPOBaHHOW 3MEKTPOHHOW MOANUCHLIO NUa, NOAAatoLWero AOKYMEHThI
(3asBuTENs wnu ero npegcraBuTens), nMMbo B BuAe INEKTPOHHLIX 0OPa3oB AOKYMEHTOB, 3aBEPEHHbIX NPOCTON
SMEKTPOHHOW MOAMUCBID WM YCUIEHHON KBanuUUMPOBAHHOW 3fEKTPOHHOW NOAMUCBIO fvua, MoAaloLwWwero
OOKYMEHTBI.

3.3.2. OGb6paweHne B cyn, kotopoe cornmacHo KAC P® pomkHO ObiTe NognNMcaHoO  YCUIEHHOW
KBannnuMpoBaHHON 3MNEKTPOHHOW MOANWCHIO, NoAAeTCs B Cyd B BMAE 3NEKTPOHHOIO AOKYMEHTa, MOANUCAHHOro
YCUNEHHOW KBanNuMUUUPOBAHHOW 3SMEKTPOHHOW MOAMNWUCBIO Nvua, NoAdarllero AOKYMEHTbl (3asBuTens wunm ero
npeactasutens), NMbo B BWAE INMEKTPOHHOro obpasa OOKYMeHTa, 3aBEPEHHOro YCWUMEHHOW KBanuuumpoBaHHON
ANEKTPOHHOW noanucbio. [pn 3TOM ycuneHHas KBanuuuMpOBaHHAs SMEKTPOHHAas MOANUCHL, KOTOPOW 3aBepeH
9MEeKTPOHHbIN 06pa3 OKYMeHTa, A0SKHa NpuHaanexaTs nuuy, nognucaslliemMy JOKYMEHT Ha GymaxHoM HocuTerne.

3.3.3. Ecnu obpalueHve B cya B BUAe 3MEeKTPOHHOro AOKYMEHTa Unn B BUae 3neKTPpOHHOro obpasa goKyMeHTa
NMoAnuMCaHo (3aBepeHO) YCUNEHHOW KBanMMUUMPOBAHHOW OMEKTPOHHOW MOAMUCHID, 3NEKTPOHHble 06pasbl
OOKYMEHTOB, Mpunaraemble K OOpalleHW0 B Cyd, CYMTaOTCH 3aBEePEHHbIMW YCUMEHHOW KBanuduuupoBaHHON
3MEeKTPOHHOM NOANUCHIO.

Ecnu o6anJ,eHMe B Cya nogaHO B BMUAE 3NEKTPOHHOIO o6pa3a LOOKYyMEeHTa, Takoe o6paLueHV|e N npunaraemble K
HEeMY J3J1EKTPOHHbIE o6pa3b| OOKYMEHTOB CHMTaKTCA 3aBepeHHbIMU I'IpOCTOI7| SﬂeKTDOHHOVI noanucbro nuua,
nogawLwiero JOKyMeHTbI.

3.4. Nopaya LOKYMEHTOB B paMKaXx yrornoBHOro
CyAonpon3BoACTBa (B COOTBETCTBMU C YTroNnoOBHO-NpoLleccyasrbHbIM
kopaekcoMm Poccuiickon degepauum)

OGpaweHne B cyg nogaetca B BWAE  3MEKTPOHHOTO  JOKYMEHTa, MOAMUCAHHOIO  YCUIIEHHOW
KBanM@UUMpPOBaHHOW 3EKTPOHHOM MOAMUCBIO Nvua, nogatowlero obpatleHme, nubo B BuAE 3NEKTPOHHOro obpasa
[OKYMEHTa, 3aBEPEHHOro YCUNEHHON KBannULMPOBaHHOWM 3NEKTPOHHOW NoAMNMChI0 Nnua, nogatwero obpalleHue.

Mpunaraemble Kk obpalleHuio B Ccyn MaTepuanbl (QOKYMEHTbl) NMOAalTCA B BUAE 3MEKTPOHHbIX AOKYMEHTOB,
NOAMNWUCaHHbIX YCUINEHHON KBanMMULMPOBAHHON 3fEKTPOHHOW MNOANWCbI0, NMMOO B BMAE 3NEKTPOHHbIX 06pasos
OOKYMEHTOB, 3aBEPEHHbIX YCUMEHHOW KBanuMUUUPOBAHHOW 3MEKTPOHHOW noanuckio. pn 3TOM  SMEeKTPOHHbIE
OOKYMEHTbI, W3roTOBMEHHble WHLIMW fMuaMu, opraHamu, opraHusaumsamm B cBobogHow dopme unu dopme,
YCTaHOBMEHHOW AN1S 3TUX OOKYMEHTOB 3akoHodaTensCcTBoMm Poccunckon ®egepauun, OmKHbl ObiTe MOANUCAHBI UMY
YCUITEHHOW KBanuduLnpoBaHHOW 3rIEKTPOHHON NOAMNNCHIO.

4. 3ABEPLUEHUE NOAAYM NOKYMEHTOB

4.1. Mo 3aBepLlueHUn 3arpy3ku annos, cogepxawux obpalleHve B Cya M npunaraemble K HeMy AOKYMEHThI,
nocrne OCYLLECTBNEHMS MPOBEPKN MPaBUMbHOCTW BBEAEHHbIX AaHHbIX MOMb30BaTerb, BbibMpas COOTBETCTBYHOLLYIO
onuuio, HanpaenaeT AOKYMEHTbI B CYA.



4.2. Tlocne HanpaBneHUs LOKYMEHTOB B CyA MOMb30BaTEN0 B JIMYHbLIA KAaBWHET MpUXoauT yBeOOMIIEHME O
NOCTYMMEHNN JOKYMEHTOB B MH(OPMALIMOHHYIO CUCTEMY, COAEpKaLllee AaTy N BPeMsi NOCTYNNeHUs JOKYMEHTOB.

4.3. B uenax onpegeneHuss MOMeHTa MoJayM [OKYMEHTOB faTa M BpemMsi MOCTYMMeHWUs OOKYMEHTOB B
WH(POPMALIMOHHYIO CcUCTEMY (DUKCUPYIOTCA aBTOMaTUYeCKM, Mo obLiemy npasBuiy OnNpeaensioTcs no MOCKOBCKOMY
BPEMEHU N YYUTbLIBAIOTCS CYAOM MpPU pacCMOTPEHMUs Bomnpoca O cobnofeHnmn cpoka Ans HanpaBneHusa obpalleHus B
Cy[h, cornacHo npoleccyanbHoMy 3akoHopaatenbcTBy Poccuiickon ®epepauun (yacte 3 ctatbk 108 TIK PO, yacTs 4
ctaTtbun 93 KAC PO, ctatba 129 YIK P®).

B uensx onpegeneHnss MOMEHTa nogaym AOKYMEHTOB Mo o6LemMy npasuny NpuHUMaeTcs BO BHMMaHWe garta v
BpemMsi MH(OPMAaLMOHHOW CUCTEMbI, @ He AaTa W BpPEMS 4acOBOW 30Hbl, B KOTOPOW HaxoouTca cyg - agpecat
Hanpaensemoro obpatleHus.

[aTa v Bpemsi MOCTYNfeHnsi B MHPOPMAaLIMOHHYO CUCTEMY JOKYMEHTOB, MOAaHHbIX B CyAbl, PAcrooXeHHbIe B
1-i yacoBol 30He (KanuHuHrpagckasi oGnacTb), ONpeaensioTcs No gate U BPeMeHW MOCTYMNEHUs JOKYMEHTOB B
MHCPOPMALIMOHHYIO CUCTEMY MUHYC 1 Yac.

4.4. TlpoCcMOTP AOKYMEHTOB, NMOAAaHHbIX B CYA B 9NIEKTPOHHOM BuAeE, OCYLLEeCTBRseTcs paboTHMKOM annaparta
cyda, OTBETCTBEHHbIM 3a MNpuveM [JOKYMEHTOB B SMEKTPOHHOM BuAe, KOTOPbIM OOSKeH ybeautbCs B TOM, YTO
OOKYMEHTbI, MOCTYNMBLUME B MHAPOPMAaLMOHHYIO CUCTEMY, aApecoBaHbl Cyay, AOCTYNHbI ANs NPOYTEHNs, 0popMIIeHbI
B cooTBeTCTBMU C [lopsakom nogayn OOKYMEHTOB, BKMoyas cobniogeHve TpeboBaHus O Hamuummn rpadumyeckon
noanucu nuua B 3MNekTPoHHOM obpase obpaleHuns B cyd, TpeboBaHM K 3MeKTpOHHOM noanucu. Ecnn gaHHble
ycnosus cobntogeHbl, NoNb3oBaTento B IMYHbIN KaOMHET HanpaBnaeTCca yBeAOMIIEHME O NOMyYeHUU CyAO0M NOAAHHbIX
B ONEeKTPOHHOM BuAe [AOKymeHToB. B yBegomneHun ykasbiBaeTCcs HavMeHOBaHWe Cyda, Hanpasrsiowero
yBeJOMIIeHMEe, HaVMEHOBaHWS MNofyyYyeHHOro obpalleHnss B Cyd W MpunaraeMbiXx [OKYMEHTOB, JaTa U Bpems
nocTynneHns obpalleHns B MHAOPMALMOHHYI0O CUCTEMY M AaTa U Bpems ero nonyyeHus cygom. B yBegomneHuu
TaKKe MOXET yKasblBaTbCsi HOMEP COOTBETCTBYHOLLEro cyaebHoro gena (Npou3BoACTBa).

Ecnun Ha3BaHHble ycnoBua He cobntoaeHbl, Nonb3oBaTento HanpaBndaeTca yBeaomMrieHne O TOM, YTO OOKYMEHTbI
He MoryT ObITb NpuU3HaHbl NOCTYNMBLLUMU B Cya. B yBeOOMITEHUN yKa3biBatOTCA NPUYNHBI, B CUITY KOTOPbIX JOKYMEHTbI
He MOryT CHUTaTbCA NOCTYyNMBLUUMU B Cya.

4.5. JOKyMEHTbI OTKMOHAITCS MO CNEAYIOLMM NPUYMHAM:
1) obpalLeHmne B cyq He agpecoBaHoO AaHHOMY CyAy;
2) obpallieHne B CyA SIBRSIETCA UAEHTUYHBIM paHee HanpaBlieHHOMY O6palLeHuto;

3) OOKYMEHTbI HeYyMTaeMbl, B 4YaCTHOCTW: CTPaHWUUbl [AOKYMEHTa (LOKYMEHTOB) MNEPEBEPHYTbI; OOKYMEHT
(MOKYMEHTBI) COAEPXUT HE BCE CTPaHWLbl; OTCYTCTBYET BO3MOXHOCTb OMPEAEnuUTb Hanuymne Bcex CTpaHul; B danne
OTCYTCTBYET 3JIEKTPOHHbIA JOKYMEHT UINW 3NEKTPOHHbIV 0Opa3 OKYMEHTa; OTCYTCTBYET CBSA3HbIN TEKCT;

4) chavin obpalyeHusa B cyg v (Mnun) dannbl npunaraemblx K HEMy JOKYMEHTOB MpeAcTaBreHbl B opMaTax, He
npegycMoTpeHHbIX MopsagkoM nogayvn JOKYMEHTOB;

5) obpalueHne B cyq u (Mnun) npunaraemble K HeMy JOKYMEHTbI He NMpeacTaBneHbl B BUAe OTAeNbHbIX hannos: B
ogHoM channe cogepXKnUTCs HECKONbKO 3MNEKTPOHHbBIX AOKYMEHTOB UMM HECKOMNbKO 3NIEKTPOHHbLIX 06pa3oB AOKYMEHTOB.
HanmeHoBaHWe annos He No3BoNsAeT MAEHTUMULMPOBATL AOKYMEHTLI, B HUX coAepXalunecs;

6) cbann obpalleHnst B cyg u (Mnu) dainbl npunaraembix K HEMy JOKYMEHTOB U (UNK) AaHHbIE, COAepXKallmecs
B HWX, HeOOCTynHbl Ans paboTbl, B 4YaCTHOCTU: 3alWeHbl OT KOMMPOBaHMA W (Mnun) nevatu, cogepxaT
WHTEPaKTUBHbIE NN MYNbTUMEANNHbBIE 3NTIEMEHTbI, BHEOPEHHbIE CLIeHapuy;

7) B HapyLleHue 3akoHodaTenbcTBa Poccuiickon denepaunm 1 Mopagka nogayn 4oKyMeHTOB obpalleHue B cyq
B BUAE SIEKTPOHHOIO [OOKYMEHTa He MOAMNMCAHO YCUNEHHOW KBanuguUMPOBaHHOWM 3MeKTPOHHOW Moanucbio nmbo
obpalleHne B cyd B BuAEe OSNIEKTPOHHOrO obpasa OOKYMEHTa He 3aBepeHO YCWUNeHHOW KeanuduuupoBaHHOM
3MNEeKTPOHHOW NOAMNUCHIO;

8) aneKkTpoHHbIN 06pa3s obpalleHnst B Cya He COAEPXUT rpadouyeckor nognmncu nuua, obpaTtmeLIErocs B cyq;

9) anekTpoHHasi MOAMUCb He COOTBETCTBYeT BWUAy, YycTaHoBreHHoMmy [lopsigkoM nodayn [OOKYMEHTOB.
YcuneHHaa kBanuduuMpoBaHHas aNeKTpoHHAasi NoAnuch He Mpoluna NpoBepKy: Ha MOMEHT MoAnucaHus OoKyMeHTa
CPOK [OeNCTBUSA cepTucUKaTa SNEKTPOHHOM MOANUCK UCTEK, SNEKTPOHHas MOoAMUCb He COOTBETCTBYET OOKYMEHTY,
[OKYMEHT Obln n3MeHeH (MoanuduuupoBaH) nocre NoAnucaH1s ero aNieKTPOHHOM NoAnuChHo;

10) Homep pena (MPoOM3BOACTBA), yKasaHHbIM MoNib3oBaTenieM npu nogade LOKYMEHTOB, HE COOTBETCTBYET
Homepy Aena (Npon3BoACTBa), YkadaHHOMY B obpalleHnn B CY;



11) k oOpaweHuo B cyd, nogaBaeMOMy MpeAcTaBUTENEM, He MNPUIIOXEH AOKYMEHT, MNOATBEPKAAOLLMNA
NMONTHOMOYMSA NPEeACTaBUTENS HA NPeabsBIEHNE OOKYMEHTOB B CYA;

12) HapyleHbl UHble TPeboBaHUA K ANEKTPOHHbIM JOKYMEHTam W (Mnun) anekTpoHHbIM obpa3am JOKYMEHTOB,
yCTaHoBMeHHbIe [Mopsagkom nogaym 4OKYMEHTOB.

4.6. B uensax nprobLieHust kK cyaebHomy geny (Mpou3BOACTBY) pacrnevyaTbiBaloTCs:

konusi obpalleHns B Cyd, MOCTYNMBLUETO B BMAE 3NEKTPOHHOrO obpasa [OKyMEeHTa WM 3NEeKTPOHHOro
[OKYMEHTA;

CBedeHNs O pesynibTaTax MPOBEPKU YCUNEHHOW KBanMUULMPOBAHHOW 3MEKTPOHHOM MOAMUCK 3MEKTPOHHOMO
JOKYMeHTa, BKItoYasi MHGopMaunto o6 yCUneHHoW KBannuuuMpoBaHHOW 31EKTPOHHOM NOANUCK, KOTOPOWM NoanucaH
3MEKTPOHHbIN JOKYMEHT;

CcBefeHUsa O pesyrnbTartax MPOBEPKM YCUMEHHOM KBanMULUPOBAHHOW 3MEKTPOHHOW MOAMUCU 3NEKTPOHHOrO
obpasa gokymeHTa, Bkrnodas nHdopmMauuio 06 yCUneHHor KBanmduUUpOBaHHOW 3NEKTPOHHOW NOAMUCK, KOTOpPOW
noanuncaH aneKkTpOHHbIN 0b6pa3s AOKYMEHTa;

CBeEeHNs 0 NMPOCTOW SNEKTPOHHON NOAMNMNCU, KOTOPOW 3aBEPEH 3NEKTPOHHLIN 06pa3 JOKYMeHTa.

Mpn HeobxoaMMoOCTM pacnedaTbiBaloTCa U NpuobLuaTcs Ha BymaxHOM HocuTene K maTtepuanam cygebHoro
Aena (npoussBoacTBa) KONMWM AOKYMEHTOB, NOCTYMNMBLLMX B 3NEKTPOHHOM BUJeE.

4.7. [oKyMeHTbl, MNOCTYNMBLUME B WHMOPMALMOHHYIO CUCTEMY, [OOMKHbI ObiTb 3aperucTpupoBaHbl B
cneumanbHbIX  MporpaMMHbIX — cpedcTBax, obecrneumBalolMX BedeHMe aBTOMaTU3MPOBAHHOIO  cyaeGHOoro
JAenonpounssoacTea.

4.8. Mpuem, y4eT u pernctpaumsi NOCTYNUBLLMX B INIEKTPOHHOM BMAE AOKYMEHTOB MPOM3BOASATCS B TOM Xe
nopsiike, B KOTOPOM OCYLLECTBNSAETCH MpueM, y4yeT W peructpaums JOKYMEHTOB Ha OymaxHOM HocuTene ¢
0COBEHHOCTSAMM, NMPEAYCMOTPEHHBIMU COOTBETCTBYIOLLMMU UHCTPYKLMSAMU NO cyaebHoMY Aenonpon3BoOACTBY.




